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UNIVERSITY REGULATIONSAND RESOURCES
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University Regulations and Resources
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1.1.2
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1.1.4

General Policies and Information

You must inform yourself of University rules and regulations and keep abreast of any changes that may occur. The General Policies and Information section
of this publication contains important details required by you during your studies at McGill and should be periodically consulted, along with other sections
and related publications.

Authorization, Acknowledgement, and Consent

When applying for admission to the University, you are bound by and agree to observe all statutes, rules, regulations, and policies at McGill University and
the faculty or faculties to which you may be accepted and registered in, including policies contained in the University calendars and related fee documents.
Your obligation as a student begins with your registration and ends in accordance with the University's statutes, rules, regulations, and policies.

You should verify al information or statements provided with your application. Incorrect or falseinformation may jeopardize your admission. The University
reserves the right to revoke an admission that is granted based on incorrect or false information in an application or supporting documents.

Student Rights and Responsibilities

The Handbook on Student Rights and Responsibilities is produced jointly by the Office of the Dean of Students and the University Secretariat. It contains
regulations and policies governing your rights and responsibilities as a student at McGill, and is available at www.mcgill.ca/students/srr.

Further details regarding your rights and responsibilities are also available at www.mcgill.ca/secretariat/policies-and-regulations.

Language Policy

The main language of instruction at McGill is English. You have the right to write essays, examinations, and thesesin English or in French except in courses
where knowledge of alanguage is one of the objectives of the course.

If you need to improve your English skills, you should take an intensive course in English as a second language before or at the start of your studies.
Information concerning second language course offerings can be found through the School of Continuing Studies at

www.mcgill.ca/continuingstudi es/area-of-study/languages and the French Language Centre at www.mcgill.ca/flc, and in Summer Sudies and Continuing
Sudies. There are special language requirements for Faculty of Education students; see Faculty of Education.

4 Notefor Continuing Studies: For English language programs, see Continuing Sudies> Areas of Sudy > Languages > : English Language Programs.

4 Notefor the Faculty of Law: Dueto the bilingual nature of the Law program, examinations, term papers, and essays may be written in either
English or French. Participation in Moot Courts may also be in either language. While examination questions are set in the language in which a
course is given, they may contain materialsin either English or French.

4 Notefor Graduate and Postdoctoral Studies: You should refer to University Regulations & Resources > Graduate > Regulations > Registration
" > Courses Taken as Extra to a Program.

< Notefor Health Sciences: Students studying in the Faculties of Dentistry or Medicine or in the Schools of Human Nutrition, Nursing, or Physical
and Occupationa Therapy should consult the Health Sciences : Language Policy and any language policies pertaining to their specific program.
Programs with aclinical component require that students have aworking knowledge of both English and French.

Academic Integrity

Before submitting work in your courses, you must understand the meaning and consequences of plagiarism and cheating, which are serious academic offences.
Inform yourself about what might be considered plagiarism in an essay or term paper by consulting the course instructor to obtain appropriate referencing
guidelines. You should also consult Fair Play, the student guide to academic integrity available at www.mcgill.ca/students/srr/honest/students. There you
will also find links to instructional tutorials and strategies to prevent cheating. The Code of Student Conduct and Disciplinary Procedures includes sections
on plagiarism and chesating. The possession or use of unauthorized materialsin any test or examination constitutes cheating. You can find the Code in the
Handbook on Sudent Rights and Responsibilities or at www.mcgill.ca/students/srr/publications.

Responses on multiple-choice exams are normally checked by the Exam Security Computer Monitoring program. The program detects pairs of studentswith
unusually similar answer patterns on multiple-choice exams. Data generated by this program can be used as admissible evidence in an investigation of
cheating under Article 16 of the Code of Student Conduct and Disciplinary Procedures.
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In addition to the above, if you are a candidate for admission to the Faculty of Medicine or to the Faculty of Dentistry in undergraduate, graduate,
or postgraduate studies, you would be asked to consent to the release of personal information to other schools of medicine; to Employment and Social
Development Canada; to the Ministére du Travail, de L'Emploi et de la Solidarité sociale of Quebec; to aMcGill professor, researcher or graduate student,
strictly for research or teaching purposes; and to a University teaching/affiliated hospital or health centre to which you apply/or join for residency or rotations.

In addition to the above, if you are a candidate for admission to the Schulich School of Music, you would be asked to consent to the use of your name
and imagesin public recognition of academic achievement and in the advertising and audio and video recording of student ensemble concerts for distribution
using different media and formats.

At the time of application, you would be asked to authorize the Univer sity to:

o collect and maintain your personal information for the purpose of administering your University admissions and student record files;
o obtain copies of your transcripts from the Ministére de I'Education et de I'Enseignement supérieur; the Ontario Universities Application C delaTj1tT00 1 67.52 7
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Website: www.studentcare.ca

If you are a Canadian student from outside Quebec, you should check with your provincial medicare office to ensure that you have valid provincia health
coverage while studying at McGill.

Canadians who have been residing outside of Canada

If you are a Canadian student who has been living abroad, you may not be eligible for provincia health insurance coverage. To verify your €ligibility for
the Quebec provincia health plan, contact:

Régie de I'assurance maladie du Québec (RAMQ)
425 Boulevard de Maisonneuve O., Suite 301
Montreal QC H3A 3G5

Telephone: 514-864-3411

Website: www.ramg.gouv.qc.ca/en/pages’home.aspx

Important: If you are not eligible, in order to ensure adequate health insurance coverage you may enrol in the group plan offered through International
Student Services for international students. Please note that this option isavailable only during thefirst month of each new semester at M cGill.

« Notefor Continuing Studies: Asa Continuing Studies student, you are not amember of SSMU or MCSS. Therefore, the coverage of the Students
Society's Health and Dental Plansis not applicable.

4 Notefor Graduateand Postdoctoral Studies: Graduate students classed as Canadian full-time or Additional Session, Thesis Evaluation, Non-Thesis
Extension, aswell as postdoctoral candidates are automatically covered by their society's extended Health and Dental Plan (PGSS). Eligible students
not charged automatically for insurance fees can choose to enrol themselves during the appropriate Change-of-Coverage period. For moreinformation
on what is covered by this plan, aswell as enrolment, opt-out procedures, and deadlines, please refer to the latest information at
studentcare.ca/rte/en/McGillUniver sitygraduatestudentsPGSS Home. Studentswithout valid Canadian medicare, please see section 1.1.10.1: Health
Insurance — International Students, or the Canadians who have been residing outside of Canada section above.

1.1.10.3 Special Medical Needs

If you have special medical needs, please book an appointment with the Student Wellness Hub to discuss how to manage your health while at McGill. Contact
information for the Downtown campus is available at www.mcgill.ca/welIness-hub/access-care/meet-professional, and for the Macdonald campus at
www.mcgill.ca/wellness-hub/access-care/macdonal d-campus-care.

If you anticipate encountering ongoing barriersin the academic or physical environment due to disability, injury, or illness, please consult with the Office
for Students with Disabilities to determine an appropriate individualized accommodation plan. Appropriate medical documentation may be required, and
can be discussed with an Access adviser. Academic accommodation planning and support is available to students at the downtown campus as well asthe
MacDonald campus, and to studentsin Continuing Studies. Please refer to www.mcgill.ca/osd for more information, or to book an appointment.

4 Notefor Medicineand Dentistry: Seethe WELL Office at www.mcgill.ca/thewelloffice.

1.2 Personal Information

You must inform yourself of University rules and regulations and keep abreast of any changes that may occur. The Personal Information section of this
publication contains important details pertaining to nominative information, legal documents, and ID cards, as well as other topics, and should be consulted
periodically.

121 Updating Personal Information

It isimportant to keep your official records up to date, especially your mailing or billing address, because these are used by the University year round. If
your addressinformation on fileisinvalid, incomplete, or missing, the University will hold your mail. Once you have provided avalid address, the University
will resume sending your mail.

You must update your address(es) and/or telephone number(s) and emergency contact information on Minerva under the Personal Menu.

If you are away from campus and do not have access to the Internet, you can request changes by writing to your Student Affairs Office or to Service Point.
Your written request must include your signature.

If you need to change important personal information that requires the University to verify official documents—such as a name or citizenship change, or a
correction of your birth date—refer to the instructions at www.mcgill .ca/student-records/per sonal -infor mation/address. Macdonald campus students can
request changesin person at the Macdonald Campus Sudent Affai r @i pesksAaidanest ghahdedd hqueson a977 7w2F3 15 1.48 Tm(As a Continuing Stu94 .1 7w2F3 1!
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1.2.2

4 Notefor Nursing: A Quebec address and telephone number must be registered on Minervato meet OI1Q registration requirements.

Submitting Legal Documents

McGill requires documentation from you to confirm your legal status. The following sections describe the documents needed for your specific situation and
how you should proceed.

1.2.2.1 Why Does McGill Collect Legal Documents from You?

Your tuition status at McGill will vary depending on your legal statusin Canada. In order for us to determine your appropriate rate of tuition (Quebec,
Canadian out-of-province, or international), we reguire documentation confirming your current status. We also require these documents to confirm your
valid citizenship/immigration status. To find out which documents you must provide—and when they are required—refer to: section 1.2.2.2: What Documents
Does McGill Need from You?

Some of the documents McGill requests of you help us obtain your Permanent Code from the Government of Quebec. This unique 12-character codeis
created by the Quebec Ministry of Education, and is obligatory for all students registered in a Quebec institution. If you have previously attended school in
Quebec, you should already possess a Permanent Code; it can be found on your school report card or your CEGEP and/or university transcripts. If you do
not already have a Permanent Code, we will request to have it created for you. Once it has been created, it will reflect on your unofficia transcript.

You can consult your tuition and legal status (including your Permanent Code) on Minerva. Select Student Menu > Student Accounts Menu > View your
Tuition and Legal Status.

4 Notefor Medicine: Onceadmitted to the Faculty of Medicine, you will berequired to provide additional documentation for the purposes of admission
" and registration. Details are provided in the application instructions. For more information, see www.mcgill.ca/medadmissions/applying/elements.

1.2.2.2 What Documents Does McGill Need from You?
Follow the instructionsin the first row of this table that apply to you. Send clear, legible copies of documents (not originals).

Quebec and Canadian Out-of-Province Students

You have applied to McGill directly from CEGEP or you already havea  «  Usually no documents are required to prove your Canadian and/or Quebec

student record at McGill status. In most cases, your status is confirmed to us by the Government
of Quebec or isaready in your McGill record. Check your Minerva
account to verify that your statusis updated correctly (Select Sudent
Menu > Student Accounts Menu > View your Tuition and Legal Status)

You have applied to McGill from another Quebec university +  Proof of Canadian status is required: Canadian birth certificate; or
Canadian citizenship card or certificate (both sides); or Certificate of
Indian status card; or Makivik Society card; or valid Canadian
Confirmation of that appl6s;8learboth sides)1 seus.e921 Tm(Confirmation 00 1 Tf1
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1.2.2.3 Has McGill Received Your Documents?
1.2.2.3.1 Quebec/Canadian/International Fees and Immigration Status

Once McGill has received your documents, it usually takes 5-10 business days to process them and update your status accordingly.
o Check your tuition status on the Minerva Student Accounts menu: Student Menu > Sudent Accounts Menu > View Tuition Fee and Legal Satus.
4 Note: Ensure that you select the correct term when viewing your status.

o  Check the phrase: Fees currently cal culated according to rulesfor.... Thiswill tell you if your tuition status is currently being billed at the international
rate, the Canadian rate, or at the Quebec rate. For information on fees, see www.mcgill.ca/student-accounts.

If you do not agree with your tuition status, notify McGill right away. Documentation provided to modify your legal and tuition status must be
received within the given semester for changesto be applied for that semester. Retroactive tuition status updates are not per mitted; requests and
documents submitted after the semester has ended will be processed, with changes applied to the following semester.

1.2.2.3.2 Permanent Code

The Government of Quebec usually takes one to four weeks to verify or issue your Permanent Code.

e Check your Permanent Code on Minerva: Personal Menu >
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1.2.3

688 Sherbrooke Street West, Suite 1199

Montreal QC H3A 3R1
If there is a problem with your documents, contact Client Services at:
Telephone: 514-398-6200

Email: info.conted@mcgill.ca; legaldocuments.conted@mcgill.ca

Identification (ID) Cards
As astudent registered at McGill, you are required to present an 1D card to:

e Write examinations,

e uselibraries and student services, including certain laboratories;
e access residence buildings;

e access meal plans;

e access the inter-campus shuttle bus.

The Student Identification card is the property of the University, for use by the cardholder only, and is not transferable. If you withdraw from all of your
courses, you must attach your ID card to the withdrawal form or return it to Enrolment Services (or the Faculty of Agricultural and En
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Canadian Immigration Study or Work Permit.
Certificate of Acceptance of Quebec (CAQ.)

International passport (Note: If you possess Canadian citizenship, a Canadian citizenship card or certificate is required as a Canadian passport is not
acceptable.)
Letter from international student's consulate or embassy in Canada.

No g kMw

Marriage certificate issued outside of Quebec (translated into English or French by a sworn officer if in another language). Note that Quebec marriage
certificates are only acceptable if issued prior to 1984.

8. Certificate of Name Change issued by the Quebec Directeur de I’ état civil or applicable force in any Canadian Province.

In the case of avariation in the spelling of the name among these documents, the University will use the name on the document that appears first on the
above list.

Should McGill require a copy of one of the documents listed about, both or all sides of the document must be copied and presented.

1.2.4.1 Preferred First Name

Your preferred first name is a name by which you are normally addressed, and is different from your legal first name. The Preferred First Name Procedure
enables students to use an alternate preferred first name for certain purposes while studying at McGill.

Studentswho wish touseapreferred fir st name should enter thisinformation into Minervaassoon aspossiblein order to ensurethat their preferred
first nameisused aswidely as possible.

The preferred first name may be used on all unofficial university documents and tools, such as:

e McGIll ID cards
e Classlists

e Student advising transcripts

The student's legal name must appear on official university documents, such as:

o Officia university transcripts
¢ Reportsto government

o Lettersof attestation

o Diplomas and certificates

e Tuition fee e-bills

It isimportant to note that making a request to use a preferred first name at McGill does not change a student's legal name in the McGill student record or
records with government authorities.

You can provide a preferred first name on your application for admission or, once admitted, on Minerva, under the Personal Menu. From the Personal Menu,
select Name Change and then add your preferred first name in the preferred first name field.

You can also reguest that your preferred first name be part of your McGill email address by submitting a change to Network and Communications Services
(NCS) viathe REGGIE toal. For further details, see www.mcgill.ca/student-records/per sonal -information/address, which includes the Preferred First Name
FAQ.

1.2.4.2 Verification of Name

You should verify the accuracy of your name on McGill's student records via Minerva (www.mcgill.ca/minerva). To do this, go to Personal Menu > Name
Change, where you can make minor corrections such as changing case (upper/lower), adding accents, and spacing. You can aso add a preferred first name
that is different from your legal first name, and it will be used internally at McGill. For more information on the Preferred First Name Procedure, see
www.mcgill.ca/student-records/per sonal -infor mation/address.

Note that you cannot change your legal name viaMinerva. Requestsfor such changes must be made by presenting official documents (see section 1.2.4: Legal
Name and section 1.2.4.1: Preferred First Name) in person at Service Point, 3415 McTavish Street, Montreal QC H3A 0C8.

4 Notefor Continuing Studies: Reguestsfor such changes must be made by presenting official documents (see section 1.2.4: Legal Name) in person
" at the Client Services Office, School of Continuing Studies.

1.3 Student Types and Registration Procedures

All students, including McGill students, Quebec I nter-University Transfer students, and Special and Visiting Students from universities outside Quebec must
register using Minerva, McGill’s web-based registration system, at www.mcgill.ca/minerva. Once you have determined your student type below, take note
of the registration proceduresin the corresponding column. Please note that students owing fees from previous terms will be denied access to register on
Minerva
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1.3.2

These codes were implemented in September 2002, replacing the three-number teaching unit codes previously used. A complete list of teaching unit codes
and their subject code equivalents can be found at www.mcgill.ca/student-records/transcripts/key in the section Cross-walk of current subject codes to
pre-2002 course numbers.

Thethree number s following the subject code refer to the courseitself, with the first of these indicating the level of the course.

o  Courses numbered at the 100, 200, 300, and 400 levels are intended for undergraduate students. In most programs, courses at the 300 and 400 levels are
normally taken in your last two years.

o Courses at the 500 level are intended for qualified senior undergraduate students but are also open to graduate students.
o Courses at the 600 and 700 levels are intended for graduate students only.

Two additional characters(D1, D2, N1, N2, J1, J2, J3) at the end of the seven-character cour se number identifies multi-term cour ses.

1.3.1.3 CourseTerminology

Prerequisite: CourseA is prerequisite to course B if a satisfactory passin course A isrequired for admission to course B.

Corequisite: CourseA is corequisite to course B if course A must be taken concurrently with (or may have been taken prior to) course B.

Credits: The credit weight of each course isindicated in parentheses beside the course title. For D1 and D2 courses, the credit weight isindicated after the
course number. For further information, refer to University Regulations & Resources > Undergraduate > Sudent Records > section 1.5.2: Credit System.
1.3.1.3.1 Course Nomenclature in Program Descriptions

Required Courses. Mandatory courses that must be completed to fulfil the requirements of a program (e.g., major, minor, etc. at the undergraduate level
or specific courses at the graduate level), unless the student receives exemptions. Students have no choices among required courses.

Complementary Cour ses: Courses selected from arestricted list, aparticular subject area, or adiscipline. In some programs, students must include anumber
of these to meet program requirements. Complementary cour ses are not electives.

Elective Courses: Courses, in some cases, taken outside of a student’s program of study that do not count toward the fulfilment of the specific program
requirements. Some restrictions may apply, but students have the most choicein selecting el ective courses. Some faculties also permit studentsto take elective
courses using the Satisfactory/Unsatisfactory (S/'U) Option. Undergraduate students should consult their faculty regulations concerning electives; graduate
students require the approval of their Program Director and Enrolment Services.

Course Selection

Course descriptions for all faculties can be found at www.mcegill.ca/study/cour ses/search. We also encourage you to check
www.mcgill.ca/summer/cour sesel ection; in addition to descriptions for al courses, Class Schedule includes the days and times when courses are offered,
names of instructors, class location, and remarks and comments. This information is subject to change and is updated as courses are added, rescheduled, or
relocated. It isyour responsibility to consult Class Schedule on Minerva at the time of registration, and again before classes begin to ensure that changes
have not resulted in conflicts in your schedule.

Students should pay close attention to the following in the Class Schedule and in this publication:
e courserestrictions: departmental approval reguired, permission from the instructor required, enrolment limited, enrolment reserved for studentsin a
particular program or year, etc.;

e course prerequisites and/or corequisites: students must have completed all prerequisites for a course with agrade of C or better to be eligible to register
for that course;

« timeat which each course section is given: do not register for course sections that have atime overlap;
o placement examination required: thisis specified in the course description.

If you are currently aMcGill student, please consult the Undergraduate eCalendar at www.mcgill.ca/study to check your courser
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UNIVERSITY REGULATIONSAND RESOURCES

o Visiting students must obtain written permission from both their home university and the faculty in which they are registered;
e Special students must obtain written permission from the faculty in which they are registered.

1.3.2.3 Course Load for Quebec Inter-University Transfer (IUT) Students

The maximum number of courses an IUT Student may take in one Summer termis 1 (one), regardless of credit weight. Permission to register for more than
one course per term must be obtained from the McGill faculty in which the student is registering by using the BCI (Bureau de coopération interuniversitaire,
previously known as CREPUQ) electronic IUT site at www.hci-qc.ca.

1.3.3 Course Changes
All students must use Minerva to make any changes to their course selection. You can use Minervato add or drop courses at any time up to and including
the fourth scheduled day of classes (which include lectures and laboratories). See the specific dates outlined in section 3: Key Dates, Summer 2021.

Inter-University Transfer (IUT) students wishing to drop or withdraw from their course(s) should use Minerva; cancelling the course on BCI (Bureau de
coopération interuniversitaire, previously known as CREPUQ) is not sufficient. If you want to take a different course you must reapply on the BCl site at
www.bci-ge.ca/ and, upon approval, register for the course using Minerva

You are responsible for all coursesin which you are registered unless you formally drop the courses online using Minerva before the deadline date. Neither
notification of the courseinstructor nor discontinuing class attendance is sufficient. Please see section 1.4.6: Refunds for information on refunds.

1.3.3.1 Course Drop and Withdrawal

You may drop (with refund) a cour se on Minerva up to and including thefourth (4‘“) scheduled class, and withdraw (without refund) from a course
from the 5" to the 9™ scheduled class*. A withdrawal means that agrade of "W" will appear on your record and you will not be eligible for afee refund.
See the specific dates outlined in section 3: Key Dates, Summer 2021.

Studentswho do not attend classes and examinations and/or who do not formally withdraw will receive a grade of " J" on their transcripts. If, after
the ninth day of class, illness or special circumstances force you to stop attending class, permission may be granted for an official withdrawal (without
refund). In such cases, you must apply in writing to the Associate Dean/Director of the faculty in which you are registered. |If permission is granted, agrade
of "W" or "WF" will be assigned.

4 Notefor the Faculties of Artsand Science (including B.A. & Sc.): Requests are made at the Service Point (3415 McTavish). However, it is
" important that you also see a Faculty adviser in Dawson Hall to talk about your options and the effects that your request may have on your studies.
For more information, see www.mcgill.ca/students/advising.

If the courseis cancelled due to insufficient enrolment, fees are refunded in full. There are no refunds under any circumstanceif you withdraw from acourse
after the fourth scheduled day of classes (which include lectures and laboratories).

* Note: The add/drop and withdrawal deadlines may be different for intensive courses. Please consult the course description for details.

134 Your Responsibility

While departmental and faculty advisers and staff will provide advice and guidance (see www.mcgill.ca/students/advising), you have ultimate respon