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Responses on multiple-choice exams are normally checked by the Exam Security Computer Monitoring program. The program detects pairs of students with
unusually similar answer patterns on multiple-choice exams. Data generated by this program can be used as admissible evidence in an investigation of
cheating under Article 16 of the Code of Student Conduct and Disciplinary Procedures.

The Office of the Dean of Students administers the academic integrity process as described in the Handbook on Student Rights and Responsibilities.

Note: Effective Fall 2013, all newly-admitted undergraduate students must complete amandatory online academic integrity tutorial accessed
through myCourses. For more information, see
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1.1.7

In addition to the above, if you area candidate for admission to the Faculty of L aw, you would be asked to consent to therelease of Personal Information
to the Committee for Law Admissions Statistics Services and | nnovations (CLASSI); the Programme of Legal Studiesfor Native People, Native Law Centre,
University of Saskatchewan.

In addition to the above, if you are a candidate for admission to the Faculty of Medicine or to the Faculty of Dentistry in undergraduate, graduate,
or postgraduate studies, you would be asked to consent to the release of Personal Information to other schools of medicine; to the Employment Centre
of Human Resources Development of Canada and Québec; to a McGill professor, researcher or graduate student, strictly for research or teaching purposes;
and to a University teaching/affiliated hospital or health center to which you apply/or join for residency or rotations.

In addition to the above, if you are a candidate for admission to the Schulich School of Music, you would be asked to consent to the use of your name
and images in public recognition of academic achievement and in the advertising and audio and video recording of student ensemble concertsfor distribution
using different media and formats.

At the time of application, you would be asked to authorize the Univer sity to:

o collect and maintain your Personal Information for the purpose of administering your University admissions and student record files;

e Obtain copies of your transcripts from the Ministere de I’ Enseignement supérieur, de la Recherche, de la Science et de la Technologie; the Ministere de
I'Education, du Loisir et du Sport; the Ontario University Application Centre and/or the British Columbia Ministry of Education;

o makeinquiries to and obtain Personal Information from the Ministere deI'lmmigration, de la Diversité et deI'Inclusion, Citizenship and Immigration
Canada and/or the Régie de I'assurance-maladie du Québec to verify the validity of your immigration or health insurance status;

« validate with the Ministére de I' Enseignement supérieur, de la Recherche, de la Science et de la Technol ogie information regarding your citizenship
and previous institution attended, if necessary and as required in order to manage the admissions process and to determine your tuition fees;

o verify any information or statement provided as part of your application; and
« contact you through the McGill Alumni Association and University offices that maintain contact with McGill students, alumni and friends, for the

purpose of providing University updates and opportunities for direct support to the University, including fundraising, and making available specia offers
such groups may benefit from.

At the time of application, you would be asked to acknowledge that:

o anadmission granted based on incomplete, incorrect, or false information contained in your application or supporting documents may be revoked at the
sole discretion of the University. The University reserves the right to revoke admission at any time.

o if admitted to McGill University, you would be bound by the statutes, rules, regulations, and policies in place from time to time at McGill University
and at the faculty or facultiesin which you would be registered, including those policies contained in the University calendars and related fee documents.
You would undertake to observe all such statutes, rules, regulations, and policies. Your obligations would commence with your registration and
terminate in accordance with the University's statutes, regulations, and policies.

McGill IT Resources

McGill University offersavariety of Information Technology resources open to students, faculty, staff, and other members of the McGill community. Please
see the following sections, the section 1.11: For your Information Technology (I T) Needs section, and the I T Services website for further details.

1.1.7.1 Responsible Use of McGill Information Technology Resources

Whenusing all McGill IT services, whether hosted on premises, by an external supplier, or in the cloud, you must comply with the Policy on the Responsible
Use of McGill Information Technology Resources as approved by the University Senate. You can find this policy in the listing of University Policies,
Procedures and Guidelines under Information Technology, at www.mcgill.ca/secretariat/policies/informationtechnol ogy.

4 Notefor Medicine: For guidelines regarding the use of social mediaby M.D.,C.M. students, see
 www.megill.ca/ugme/academi c-policies/gui delines-social -media and www.megil l.ca/medwel | /yourwel Iness/social .

1.1.7.2 Email Communication

All students are assigned a McGill Email Address (usually in the form of firstname.lastname@mail.mcgill.ca) and are given aMcGill email mailbox. You
can view your McGill Email Address and set your McGill Password on Minerva (www
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1.1.7.3 Minerva

Minervais McGill's web-based information system serving applicants, students, staff, and faculty. To access Minerva, go to www.mcgill.ca/minerva and
log in. Once logged in, you can:

o Apply to McGill and view your application status

e View class schedules, including course descriptions and spaces available in course sections
o Register and make course changes

e Change your major or minor program (not all faculties)

o View your unofficial transcript and degree evaluation reports

o View your McGill login information to access the Internet and email

« View your Permanent Code, citizenship, and Quebec residency status and fee information
e Update personal information such as address, telephone number, and emergency contacts

e Update your preferred first name

e Submit an online course evaluation

e  Submit an application to participate in an exchange program (not all faculties)

o Apply to graduate

o View graduation status and convocation details

e  Order officia transcripts

o Retrievetax receipts

For information on logging in to the Minerva website, visit our IT Services website at www.mcgill.ca/it and select L ogins and Passwor ds.

1.1.7.4 myMcGill
McGill's portal, myMcGill, gives students and staff a personalized interface to the University's information systems.

myMcGill is acollection of useful links and offers an integrated web experience with a single sign-on (SSO) to several McGill web systems. Thisalows
you to access multiple McGill systems without being prompted for additional logins.

Systems that you can access through the portal are:

o Athletics

e Emall

o FAMIS

e McGill home page (Wwww.mcgill.ca)
e InfoEd

o Library

¢ Minerva

¢ myCourses

¢ myFuture

e mylLab

e Visual Schedule Builder

To accessmyMcGill, click Quick Links, available at the top of any McGill web page, and then click myMcGill, or go to https://mymcgill.mcgill.ca. Sign
in with your McGill Username and McGill Password.

1.1.8 Non-Smoking Policy

Quebec law prohibits smoking in public buildings. For more information, see www.mcgill.ca/ehs/megill-smoking-policy.

1.1.9 Student Health & Insurance

Learn more about health insurance, your requirements as a student, and services offered for special medical needs in the following sections.

1.1.9.1 Health Insurance — International Students

International Students (Non-Canadians or Non-Permanent Residents of Canada)
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By Senate regulation, al international students (full-time, part-time, half-time, Additional Session, Thesis Evaluation, Non-Thesis Extension, Special,
Exchange, and Visiting) and their accompanying dependants must participate in the University's compulsory International Student Health Insurance Plan
(IHI). The University and the Quebec Ministry of Education require a copy of your proof of health insurance on file. Students covered by private health
insurance are not exempt from the McGill plan. You must confirm your IHI contract on Minerva under the International Student Health Insurance
Coverage Form and pick up an International Health Insurance card upon your arrival at McGill University from:

¢ Downtown campus

Service Point

3415 McTavish

Montreal QC H3A 0C8

Website: www.megill.ca/students/servicepoint

¢ Macdonald campus

Student Services

Centennia Centre, Suite CC1-124

21,111 Lakeshore Road

Ste. Anne de Bellevue QC H9X 3V9

Website: www.mcgill.ca/macdonal d-studentservices

For details on the health insurance plan and information concerning rates, consult the | SSwebsite.

Students who meet certain criteriamay be eligible for an exemption. Exemption requests must be made on Minerva under the International Student
Health Insurance Cover age Form. Supporting documents for your exemption request should be scanned and emailed to ISS, indicating in the body of the
email your name, McGill ID number, and exemption request.

Exemptionsarevalid for one year only, and must be renewed each subsequent year.

All inquiries related to McGill's International Health Insurance plan must be directed to International Student Services:

International Health Insurance

Telephone: 514-398-4349

Email: international .health@mcgill.ca

Website: www.mcgill.ca/inter national students/heal th

4 Notefor Continuing Studies: If you are registered in the Intensive English and/or the Intensive French programs, you should contact the Client
Services Office, School of Continuing Studies, at 514-398-6200 for information on health insurance.

1.1.9.2 Health Insurance — Canadian Citizens and Permanent Residents

Canadiansresiding in Canada

All undergraduate and graduate (classed as Canadian full-time or Additional Session, Thesis Evaluation, Non-Thesis Extension, as well as postdoctoral
candidates) students will be automatically enrolled in the applicable Students Society's (SSMU, MCSS, or PGSS) supplemental Health and Dental Plans.
For details on fees, change of coverage dates, and what is covered by the plans, refer to www.ihaveaplan.ca, or contact:

Alliance pour la santé étudiante au Québec (ASEQ)
Telephone: 514-789-8775 or 1-866-795-4435 (Monday to Friday, 9 am. to 5 p.m.)
Website: www.aseq.com

If you are a Canadian student from outside Quebec, you should check with your provincial Medicare office to ensure that you have valid provincia health
coverage while studying at McGill.

Canadians who have been residing outside of Canada

If you are a Canadian student who has been living abroad, you may not be eligible for provincial health insurance coverage. To verify your eligibility for
the Quebec provincia health plan, contact:

Régie de I'assurance maladie du Québec (RAMQ)
425 BouleB4.11 Tm(lagesat017 145.69 Te caie Maisonneum(84.11 Tm(1802931017 145.69 Te O.tre, Sui300Q))Tj1 0 0 1 81.693 4871.8 Tm(Montreal QC H3G5(


http://www.mcgill.ca/students/servicepoint/
http://www.mcgill.ca/macdonald-studentservices/
http://www.mcgill.ca/internationalstudents/health/
http://www.mcgill.ca/internationalstudents/health/exemption/
mailto:international.health@mcgill.ca
mailto:international.health@mcgill.ca
http://www.mcgill.ca/internationalstudents/health/
http://www.ihaveaplan.ca/
http://www.aseq.com/
http://www.ramq.gouv.qc.ca/en/citizens/health-insurance/registration/Pages/eligibility.aspx
http://www.ramq.gouv.qc.ca/en/pages/home.aspx
http://www.mcgill.ca/internationalstudents/health/coverage/canadian-non-resident/



http://www.ihaveaplan.ca/rte/en/McGillUniversitygraduatestudentsPGSS_Home/
http://www.mcgill.ca/studenthealth/see-doctor/
http://www.mcgill.ca/macdonald-studentservices/feeling-sick
http://www.mcgill.ca/medwell/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/students/servicepoint/






http://www.mcgill.ca/legaldocuments/forms
http://www.mcgill.ca/student-accounts/tuition-fees/general-tuition-and-fees-information/tuition-fee-exemptions/
http://www.mcgill.ca/student-accounts/tuition-fees/general-tuition-and-fees-information/tuition-fee-exemptions/
http://www.mcgill.ca/legaldocuments/exemption/
http://www.mcgill.ca/student-accounts/tuition-fees/general-tuition-and-fees-information/tuition-fee-exemptions/
http://www.mcgill.ca/legaldocuments/exemption/
http://www.mcgill.ca/minerva
http://www.mcgill.ca/student-accounts/

e  Check your Permanent Code on Minerva: Personal Menu > Name Change or alternately via Sudent Menu > Student Accounts Menu > View Tuition
Fee and Legal Status. If your 12-character Permanent Code appears there, your documents are in order. If not, you have not yet provided McGill with
your documentslisted in section 1.2.2.2: What Documents Does McGill Need from You? or the Government of Quebec has not yet confirmed that your
documents are sufficient to create a Permanent Code.

1.2.2.4 What Are the Consequences of Not Providing Your Documents?

The deadline to submit documentsin support of a change to your tuition status effective for that semester isthe last day of classesfor that semester (e.g.,
December 1 for changes to be made to your tuition status for the Fall term, or April 1 for changes to be made for the Winter term).

If documents are still missing from your file subsequent to the start of the semester, a hold will be added to your record preventing you from registering or
dropping any courses, and from obtaining your official transcript.

International studentswho have not provided their valid immigration documentsto McGill may be de-registered from their cour ses.

1.2.2.5 Where and How Do | Send My Documents?

You must send in al your documents after you have accepted your offer of admission but before the start of classes. Do not send originals. Email clear and
legible copies of your documents. Write your McGill student ID on each document so that McGill can match them to your record. The sooner you submit
your documents, the sooner the University can update your status and ensure that your record isin order. Refer to www.mcgill.ca/l egal documents/how for
further details.

By Email:
Follow these steps to submit your legal documents electronically.

1. SavThc.693509.34 hdTje44 Tm(Do not send originalso4 be ) TjsMO0 lar tPDFfor.pdf) —40cryi
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access residence buildings,
access meal plans;
access the inter-campus shuttle bus.

To receive your ID card you must be a registered student, while also providing your Permanent Code information and proof of legal statusin Canada (for a
list of acceptable documents, see section 1.2.2.2: What Documents Does McGill Need from You?).

1D cardswill not beissued if any of your legal documents are missing.

The Student Identification Card is the property of the University, for use by the cardholder only, and is not transferable. If you withdraw from all of your
courses, you must attach your ID card to the withdrawal form or return it to Enrolment Services (or the Faculty of Agricultural and Environmental Sciences,
Student Affairs Office, Macdonald Campus).

New students must be registered for at least one course to obtain an ID card.

You must allow for at least 24 hours after you have registered for your first course before requesting an ID card.

I1f you do not register for consecutive terms, you should retain your I1D card to avoid having to replace it when you re-register.
If your card has expired, thereis no charge for areplacement as long as you hand in the ID card.

If you change programs or faculties, there is no char
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In the case of avariation in the spelling of the name among these documents, the University will use the name on the document that appears first on the
abovelist.

1.2.4.1 Preferred First Name

Your preferred first name is a name by which you are normally addressed, and is different from your legal first name. The Preferred First Name Procedure
enables students to use an alternate preferred first name for certain purposes while studying at McGill.

Studentswhowish to useapreferred first nameshould enter thisinformation into Minervaassoon aspossiblein order toensurethat their preferred
first nameisused aswidely as possible.

The preferred first name may be used on all unofficial university documents and tools, such as:

e McGill ID cards
e Claslists
e  Student advising transcripts

The student's legal name must appear on official university documents, such as:

o Officid university transcripts

e Reportsto government

o Lettersof attestation

o Diplomas and certificates

e Tuition fee e-bills

It isimportant to note that making a request to use a preferred first name at McGill does not change a student's legal name in the McGill student record or
records with government authorities.

You can provide a preferred first name on your application for admission or, once admitted, on Minerva, under the Personal Menu. From the Personal Menu,
select Name Change and then add your preferred first name in the preferred first name field.

You can also request that your preferred first name be part of your McGill email address by submitting a change to Network and Communications Services
(NCS) viathe REGGIE tool. For further details, see www.mcgill.ca/students/records/address.

Please see the Preferred First Name FAQ for more information.

1.2.4.2 Verification of Name

You should verify the accuracy of your name on McGill's student records via Minerva (www.mcgill.ca/minerva). To do this, go to Personal Menu > Name
Change, where you can make minor corrections such as changing case (upper/lower), adding accents, and spacing. You can aso add a preferred first name
that is different from your legal first name, and it will be used internally at McGill. For more information on the Preferred First Name Procedure, see
www.mcgill.ca/students/records/address/preferred.

Note that you cannot change your legal name viaMinerva. Requestsfor such changes must be made by presenting official documents (see section 1.2.4: Legal
Name and section 1.2.4.1: Preferred First Name) in person at 0.02 Tmr90 0cS02mr90 01 0 1 68i2 Tm(not change your 1€)Tjlutm7 Ng0 0 1 RG/ 0 1 RG/F2 8.1 Tf11.515
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STUDENT TYPES

Graduate students

School of Continuing Studies students

Macdonald campus Summer session students

B) A Quebec Inter-University Transfer student is:

Onewho is currently registered at a Quebec university and wishes to
transfer credits granted by McGill during the Summer to that university.

C) A Visiting Student from a Univer sity Outside Quebec is:

Onewhoiscurrently registered in adegree or diplomaprogram at another
university. (You may take Summer courses at McGill for credit at your
home university. After you have selected the courses that you would like
totakefor university credit, obtain written permission from the Registrar
or other responsible authority at your home university. This letter of
permission should state the course(s) and number of credits that may be
taken and must accompany the documentation sent to McGill.)

D) A Special Student is:

One who has received either a conditional or final letter of acceptance
to aMcGill undergraduate degree or diploma program.

Anyone who is not currently registered in a degree or diploma program
either at McGill or elsewhere.

One who is graduating from McGill University in the month of June
2016.

4 Note: If you have received afinal acceptance to aMcGill

" undergraduate degree or diploma program for Fall 2016 and have
confirmed your acceptance, please see the registration procedures
for student type A) McGill students.

REGISTRATION PROCEDURES

e Go to ww.mcgill.ca/students/courses/add/register and follow
instructions on how to register. View your class schedule on Minerva to
ensure you are correctly registered.

Before registering via Minerva, you should consult with your graduate
department/unit (see www.mcgill.ca/gps/students/registration). For Special
or Visiting Students taking graduate courses, please submit your application
viauApply (see www.mcegill.ca/gradapplicants/apply/prepare/visiting).

You must register with the School of Continuing Studies (see
www.megill.ca/continuingstudies).

You must follow the steps for the appropriate student type (McGill, IUT,
visiting, or special) as well as obtain permission from the Faculty of
Agricultural and Environmental Sciencesin order to register for their courses
(see www.mcgill.ca/macdonal d).

Currently registered studentsat other Quebec univer sitiesshould follow
the steps below:

« Initiate an online Inter-University Transfer (IUT) form to request the
required authorizations. Completetheonline lUT form available through
www.megill.ca/students/iut by clicking on theindicated link and entering
your application information.

«  AftertheonlineInter-University Transfer formisapproved by your home
university and McGill, you must register in the approved course(s) on
Minerva

¢ Go to www.mcgill.ca/students/courses/add/register and follow
instructions on how to register. View your class schedule on Minerva to
ensure you are correctly registered.

4 Note: Theonline lUT formisonly an approval process and does
not signify that you will be registered in the course.

Registration for Visiting Students from univer sities outside Quebec and
for all Special Students:

« Beforeregistering for courses on Minerva, you must have a McGill
record. You must first fill out a Registration Package for Summer 2016,
available for download at www.mcgill.ca/summer/future-students, and
upload your documents using Service Point Checkout or by submitting
them in person at McGill's Service Point.

4 Note: Thereisa$50 processing fee, payable online when you
upload your Registration Package or in person at Service Point
on campus.

4 Note: McGill studentswho have aWinter 2016 graduation term
" ontheir record will only need to complete the onlineform entitled
Authorization for Change of Program - Graduating Sudents
available at www.mcgill.ca/students/records/forms.

*  Onceyour registration package has been processed, you will receive an
email with your McGill ID number and instructions on how to register
using Minerva. These instructions are also available at:
www.megill.ca/students/cour ses/add/register .

* Notethat you must provide your Permanent Code form and supporting
documents according to the regulationsexplainedin section 1.2.2.2: What
Documents Does McGill Need from You? Please read this section
carefully before submitting your registration package.

»  Processing of registration packageswill beginin February and registration
will begin in March (see section 3: Key Dates, Summer 2016). Some
courses fill up rapidly so you are advised to send your Registration
Package for Summer Sudies early.

4 Note: You areresponsiblefor all coursesinwhich you areregistered
unless you formally drop these courses online using Minerva before
the deadline date. Neither notification of the course instructor nor
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STUDENT TYPES REGISTRATION PROCEDURES

discontinuing class attendanceis sufficient (see
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Note: To be considered for in-course awards, including Dean's Honour List designations, and/or the renewal of entrance scholarships, you must
complete at least 27 graded credits in the regular academic session, not including courses completed under the S/U option.
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http://www.mcgill.ca/student-accounts/your-account/payment/
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http://www.mcgill.ca/student-accounts/your-account/tax-information/

1.4.5 Students With Sponsors

If your feeswill be paid by an external organization or agency (e.g., Department of Veterans Affairs, Saudi Bureau, foreign government), you must have
your sponsor confirm the conditions of their sponsorship (sometimes called afinancial guarantee) in writing on their corporate letterhead and send this letter
to the University. Once received by the University and if registration has occurred, your account will be adjusted. Sponsors must confirm annually the list
of eligible students by August 1st of each year or one month prior to the start of the term. For more information, please refer to
www.mcgill.ca/student-accounts/parents-and-sponsor /third-party-sponsor ship.

If the sponsor does not pay the promised fees within 90 days of invoicing, you are responsible for paying the fees plus the late payment fee and accrued
interest.

1.4.6 Refunds
Refunds of tuition and administrative charges are available in the following cases:

o if you cancel your registration prior to the start of classes;
o if youdrop acourseduring the Course Change period (first four scheduled classes, which include lectures and laboratories[ please see course descriptions
of intensive courses where deadlines may be non-standard)]).

You are not automatically refunded your credit balance as many students choose to keep the balance on account for use for afuture term. You may, however,
request your credit balance to be refunded at any time.

You can request arefund in Minerva at Sudent > Student Accounts > Refund Request > Create a new Refund Request. Please note that we strongly recommend
that you supply direct deposit banking information via Minerva (Canadian banks only); otherwise, arefund charge will apply. Please see
www.mcgill.ca/student-accounts/your-account/requesting-refund for details.

If the course is cancelled due to insufficient enrolment, fees are refunded in full. There are no refunds under any circumstanceif you withdraw from a
cour se after thefourth scheduled class (which include lectures and labor atories).

1.4.7 Fees Other Than Tuition

The University charges anumber of administrative feesin the Summer. Fequ(ge03 (1Tm(gdpinsufficiorpoassase see)Tj001rg001 RG/F28.1 Tf104 13667.52421.703


http://www.mcgill.ca/student-accounts/parents-and-sponsors/third-party-sponsorship/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/student-accounts/your-account/requesting-refund/
http://www.mcgill.ca/student-accounts/tuition-fees/
http://www.mcgill.ca/study/faculties/desautels/

15.1.2 Academic Standing: Faculty of Agricultural and Environmental Sciences

Agricultural and Environmental Sciences students, see Faculty of Agricultural and Environmental Sciences > Undergraduate > About the Faculty of
Agricultural and Environmental Sciences, including School of Dietetics and Human Nutrition (Und