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1.1.5

1.1.6

4 Note: Effective Fall 2013, al newly-admitted undergraduate students must complete amandatory online academic integrity tutorial accessed
" through myCourses. For more information, see www.mcgill.ca/students/srr/honest/students/test.

4 Notefor Graduate and Postdoctoral Studies: Since Spring 2011, graduate students must complete amandatory online academic integrity
tutorial accessed through myCourses. All newly-admitted graduate students must complete the tutorial within their first semester or a“hold” will
be placed on their record. For more information, see www.mcgill.ca/students/srr/honest/students/test.

University Student Assessment Policy

The University Student Assessment Policy includes all disparate policies with regard to all types of student assessments. This policy is meant to protect
students from excessive workloads, and to ensure that al students are treated equally.

This policy applies to undergraduate and graduate courses offered by the University that are evaluated by any form of assessment. Except where otherwise
indicated, this policy appliesto al faculties, including those which administer their own examinations.

You can consult the policy on the Secretariat website.

Policy Concerning Access to Records

The University sends statements of account and all other correspondence directly to students. You retain full control over who has access to your records or
accounts; however, officers and members of the University staff also have access to relevant parts of your records for recognized and legitimate use. The
University does not send progress reports or any other information to your parents and/or sponsors unless you specifically request it in writing.

Personal information is protected in the Province of Quebec by the Act Respecting Access to Documents held by Public Bodies and the Protection of Personal
Information (the “AccessAct”). The AccessAct provides that McGill University can only release personal information contained in your file with your
authorization or if specifically authorized by law.

For the purpose of consent and acknowledgement at the time of application, Personal Information includes, but is not limited to: name, address, telephone
number, email address, date of birth, citizenship, McGill ID, program, student status, and academic record information.

Registered students may oppose the release of certain Personal Information by completing an Opposition Form at the Enrolment Services Office or at the
Student Afff 0 1 426.95 dy
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1.1.7

1.1.8

In addition to the above, if you are a candidate for admission to the Schulich School of Music, you would be asked to consent to the use of your name
and images in public recognition of academic achievement and in the advertising and audio and video recording of student ensemble concertsfor distribution
using different media and formats.

At the time of application, you would be asked to authorize the Univer sity to:

o collect and maintain your Personal Information for the purpose of administering your University admissions and student record files;

e Obtain copies of your transcripts from the Ministere de I’ Enseignement supérieur, de la Recherche, de la Science et de la Technologie; the Ministere de
I'Education, du Loisir et du Sport; the Ontario University Application Centre and/or the British Columbia Ministry of Education;

o makeinquiries to and obtain Personal Information from the Ministere deI'lmmigration, de la Diversité et deI'Inclusion, Citizenship and Immigration
Canada and/or the Régie de I'assurance-maladie du Québec to verify the validity of your immigration or health insurance status;

« validate with the Ministére de I' Enseignement supérieur, de la Recherche, de la Science et de la Technol ogie information regarding your citizenship
and previous institution attended, if necessary and as required in order to manage the admissions process and to determine your tuition fees;

o verify any information or statement provided as part of your application; and
« contact you through the McGill Alumni Association and University offices that maintain contact with McGill students, alumni and friends, for the

purpose of providing University updates and opportunities for direct support to the University, including fundraising, and making available specia offers
such groups may benefit from.

At the time of application, you would be asked to acknowledge that:

o anadmission granted based on incomplete, incorrect, or false information contained in your application or supporting documents may be revoked at the
sole discretion of the University. The University reserves the right to revoke admission at any time.

o if admitted to McGill University, you would be bound by the statutes, rules, regulations, and policies in place from time to time at McGill University
and at the faculty or facultiesin which you would be registered, including those policies contained in the University calendars and related fee documents.
You would undertake to observe all such statutes, rules, regulations, and policies. Your obligations would commence with your registration and
terminate in accordance with the University's statutes, regulations, and policies.

Email Communication

All students are assigned a McGill Email Address (usually in the form of firstname.lastname@mail.mcgill.ca) and are given aMcGill email mailbox. You
can view your McGill Email Address and set your McGill Password on Minerva (www.mcgill.ca/minerva), under the Personal Menu.

Email sent to your McGill Email Addressis an official means of communication between McGill University and its students. Aswith all official University
communications, it is your responsibility to ensure you read and act upon University emailsin atimely fashion. If you choose to forward University email
to another email mailbox, it is your responsibility to ensure that the alternate email mailbox is valid.

You should read and familiarize yourself with the policies on Responsible Use of McGill Information Technology Resources and Email Communications
with Sudents, found under Information Technology on the University Secretariat website at www.mcgill.ca/secretariat/policies/informationtechnology. For
more information on email for students, refer to www.mcgill.ca/it and see section 1.12: For your Information Technology (IT) Needs.

4 Notefor Continuing Studies: The above services are not available if you are registered in short courses or seminars not recorded on the official
" McGill transcript.

Undergraduate Leave of Absence Policy
A leave of absence may be granted to undergraduate students for reasons related to:

e maternity or parenting
e personal or family health
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Update personal information such as address, telephone number, and emergency contacts
Update your preferred first name

Submit an online course evaluation

Submit an application to participate in an exchange program (not all faculties)

Apply to graduate
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Quebec and Canadian Out-of-Province Students

e Other supporting documents, depending on which situation you checked
on the above Attestation of Residency Form

International Students

You will be studying at McGill for less than six months (i.e., for only one

academic semester) asanon-degree student (e.g., Exchange, Specid, Visiting) °

Visitors Permit issued at your port of entry into Canada by Citizenship

and Immigration Canada

*  Photo page of your passport and the page date-stamped by Citizenship
and Immigration Canada at your port of entry

¢ Permanent Code Data Form (Notes 1 and 5)

You will be in Canada for more than six months (i.e., you are enrolled in a

degree, certificate, or diploma program, usually for two or more consecutive

*  Certificate of Acceptance of Quebec (CAQ)

academic semesters) e Study Permit issued by Immigration Canada (Note 3)

%

%

%

%

¢ Permanent Code Data Form (Notes 1 and 5)

Note 1: Your signed Permanent Code Data Form is usually required. If the names of your parents appear on your birth certificate, or if you have
already provided McGill with your Permanent Code, you do not need to supply this form.

Note 2: Your valid Canadian Permanent Resident status can be proved by a copy of your Canadian Confirmation of Permanent Residence (IMM
5292 or IMM 5688) document or with your Canadian Permanent Resident card (both sides). Alternatively, you may provideyour Immigration Record
of Landing (IMM 1000) document. Note that McGill reserves the right to ask you for copies of both your PR card and your IMM document.

Note 3: If you are arefugee, your Convention Refugee status document is required instead of a Study Permit.

Note 4: Usually McGill needs your birth certificate to prove your place of birth in Quebec. If you aready have avalid Quebec Permanent Code,
McGill will accept a copy of your valid Canadian passport that indicates your birth place as being within the province of Quebec, as proof that you
are eligible for Quebec residency.

Note5: You can find links to download and print the Permanent Code Data and Attestation of Quebec Residency forms at
www.mcgill.ca/l egal documents/forms.

1.2.2.2.1 Fee Exemptions

Exemption from the out-of-province or international supplement tuition feesis possible for studentsin any of the following three categories, as authorized
by the Government of Quebec:

1
2.

French Cour se Fee Exemptions— Non-Quebec Canadian and international students are automatically assessed fees for certain eligible French courses
at the Quebec tuition rate (note exclusions as listed at www.mcgill.ca/student-accounts/tuiti on-fees/general -infor mati on/tuiti on-fee-exemptions).
Out-of-province Tuition Supplement Exemptions — Non-Quebec Canadian students in the following categories are exempted from out-of-province
tuition supplements (details at www.mcgill.ca/student-accounts/tuition-fees/general-infor mati on/tuiti on-fee-exemptions):

Studentsin aPh.D. program

Studentsin a Post-Graduate Medical Education program: Medical Residents, Clinical Fellows, Clinical Research Fellows, Research Fellows
Students registered full-time in the Masters in French (Maitrise en francais). The exemption begins at the moment the student registersin the
program, without retroactive effect.

International StudentsEligible for Fee Exemptions Based on L egal Statusin Canada — Students with one of the following statuses may be exempt
from International Supplements (certain categories may be assessed at the Canadian tuition rate; full details regarding eligibility criteriaare listed at
www.mcgill.ca/l egal documents/exemption):

Citizens of France

Citizens of certain countries with an agreement with the Government of Quebec

Diplomatic, consular or other representatives of international organizations

Convention refugees

Students awaiting permanent residency in Canada and holding an eligible CSQ

Students whose spouse or unmarried students whose parent holds a Temporary Work Permit in Canada
Students funded by the FRSQ (Fonds de |a recherche en santé du Québec)

These exemptions lower your fees to the Quebec rql 0 2964 0 1 230.8ted at
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Note that this information may be subject to change.

1.2.2.3 Has McGill Received Your Documents?
1.2.2.3.1 Quebec/Canadian/International Fees and Immigration Status

Once McGill has received your documents, it usually takes 5 to 10 business days to process them and update your status accordingly.

o  Check your tuition status on the Minerva (www.mcgill.ca/minerva) Student Accounts menu: Sudent Menu > Student Accounts Menu > View Tuition
Fee and Legal Satus.

4 Note: Ensurethat you select the correct term when viewing your status.

e Check the phrase: Fees currently calculated according to rulesfor... Thiswill tell you if your tuition statusis currently being billed at the international
rate, the Canadian rate, or at the Quebec rate. For information on fees, see www.mcgill.ca/student-accounts.

If you do not agree with your tuition status, notify McGill right away. Documentation provided to modify your legal and tuition status must be
received within the given semester for changesto be applied for that semester. Retroactive tuition status updates are not per mitted; requests and
documents submitted after the semester has ended will be processed, with changes applied to the following semester.

1.2.2.3.2 Permanent Code
The Government of Quebec usually takes one to four weeks to verify or issue your Permanent Code.

o  Check your Permanent Code on Minerva: Personal Menu > Name Change or alternately via Sudent Menu > Student Accounts Menu > View Tuition
Fee and Legal Satus. If your 12-character Permanent Code appears there, your documents are in order. If not, you have not yet provided McGill with
your documentslisted in section 1.2.2.2: What Documents Does McGill Need from You? or the Government of Quebec has not yet confirmed that your
documents are sufficient to create a Permanent Code.

1.2.2.4 What Are the Consequences of Not Providing Your Documents?

The deadline to submit documents in support of a change to your tuition status effective for that semester is the last day of classes for that semester (e.g.,
December 1 for changes to be made to your tuition status for the Fall term, or April 1 for changes to be made for the Winter term).

If documents are still missing from your file subsequent to the start of the semester, a hold will be added to your record preventing you from registering or
dropping any/F1 0 0 0Tm(.)Tj 407.072 Tm65
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1.2.4 Legal Name

Thisisthe name that will appear on your e-bills, tax receipts, degree, diploma, or certificate on graduation, and on your official transcript. It isaso used by
the Government of Quebec to create a Permanent Code.

All students are registered under their legal name as it appears in one of the following documents:
1. Canadian birth certificate
2.
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1.3

Registration for Continuing Studies Students

Most studentsin Continuing Studies must register using Minerva, during the registration periods published in School of Continuing Studies > Getting Sarted
> section 2.2: Key Dates, 2015-2016 and at www.mcgill.ca/importantdates.

Note:

If you are registering for short courses or seminars, see your individual academic area for specific registration information.

You must register for at least one course prior to the end of the regular registration period to avoid paying alate registration fee; exact fee amounts are
available on the Student Accounts website. You may add courses until the end of the add/drop period without penalty. If you arein doubt about what course(s)
to register for, you can meet with an adviser.

You are responsible for your course selection, registration, and for ensuring that you haStudent | 1 6m(Y)Tj1 O teriso22lel 0
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1.3.3.3 Registration by Proxy

If you are unable to register during the scheduled registration periods, you can register by proxy. A proxy formis available at the School of Continuing
Studies or at www.mcgill.ca/continuingstudies/current-students/registration. This form must be completed and signed by both you and the proxy holderation
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1.3.5

1.3.6

1.3.7

Effective Date for Refunds

It issolely your responsibility to initiate a course change (i.e., add/drop/withdrawal) by submitting aform to your student affairs office. Neither notification
of the course instructor nor discontinuing class attendance is sufficient.

The effective date for refunds will be the date on which the official Course Change Form was completed or the date the change was made on Minerva

Refunds are not automatically issued as aresult of course changes. You must specifically request arefund in writing; otherwise, any amount owing to you
as aresult of acourse withdrawal or overpayment will be credited to your fee account.

4 Note: Specid rulesfor refunds will apply for courses of 10 sessions or less or for courses of a specialized nature. For specific details, contact the
" academic area.
If you are afull-time McGill degree student registered in a Continuing Studies course, the Continuing Studies course change deadlines do not apply to you;
see www.mcgill.ca/importantdates for deadlines that apply to your faculty.
Refund Request
To make arequest for arefund, log into Minervaand follow the Student Accounts menu.

If you withdraw from your only course, your McGill ID card must also be returned since it is the property of McGill University.

Classes with Limited Enrolment
The School reserves the right to limit the size of classes based on academic grounds or physical space limitations. In all such cases, enrolmentison a
"first-come, first-served" basis, with priority given to students admitted to certificate, diploma, and degree programs.

Registration in Courses Administered by Other Faculties

You may, under exceptional circumstances, receive permission to register in a course administered by another f
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At the time this publication was finalized, new courses and modifications to some existing courses were under consideration. Students preparing to register
are advised to consult Class Schedule on the web at www.mcgill.ca/students/courses for the most up-to-date information on courses to be offered.

Not all courses listed are offered eversy8.1 Tf1 0 0 1 sult Class Schedule on tegilb.
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The host institution will automatically submit your grades to McGill for any completed courses.

< Notefor the Faculties of Artsand Science (including B.A. & Sc.): If you participate in any type of study away or exchange (including Quebec
Inter-University Transfer) during your final (U3) term—even if you are taking only one course outside of McGill—you will not be able to graduate
by the end of thisfinal term and must change your graduation to the following term.

Note for Nursing: You must obtain the Ingram School of Nursing's permission to register at another Quebec university for three, or in some cases
six, credits per term in addition to your registration at McGill. These courses, subject to the Ingram School of Nursing's regulations, will be recognized
by McGill for the degree that you are registered for, up to the limit imposed by the residency requirements of the program. Normally, you must
complete aminimum residency (i.e., coursestaken at McGill) requirement of 60 creditsat McGill in order to qualify for aMcGill degree (you should
check with the Ingram School of Nursing). This privilege will be granted if there are valid academic reasons. If you want to take advantage of this
agreement, please see www.mcegill.ca/students/iut for information and application procedures. The final grades earned at the host university must
meet the minimum requirements as set by the Ingram School of Nursing, i.e., aletter grade of 'C'".

%

4 Notefor Physical and Occupational Therapy: Thefina grades earned at the host university must meet the minimum requirements as set by the
Physical Therapy or Occupational Therapy programs.


http://www.mcgill.ca/students/iut/
http://www.mcgill.ca/students/iut/
http://www.mcgill.ca/minerva/
http://www.mcgill.ca/study/university_regulations_and_resources/
http://www.mcgill.ca/student-accounts/tuition-fees/




1.4.3.1 Administrative Charges
The University assesses a number of administrative charges to students, which include:
Registration Charge —All studentsin courses and programs are assessed a registration charge.

Information Technology Char ge — The purpose of the information technology charge is to enhance certain technology services provided to students as
well asto provide training and support to students in the use of new technology.

Transcripts and Diploma Charge — The University assesses a transcripts and diploma charge to all students. This entitles currently enrolled students to
order transcripts free of charge and covers the costs of producing diplomas and some of the costs associated with the Convocation ceremony. Students who
attend the Convocation may be responsible for some additional costs. A fee per official transcript is applicable if you have not been registered at McGill in
thelast 12 months. Please see www.mcgill.ca/students/records/transcripts for further information.

Copyright Fee—All students in courses and programs are charged a copyright compliance fee. This fee covers the cost of using material protected by
copyright. It islevied to 