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GENERAL POLICIES AND INFORMATION

1 General Policies and Information

1.1 Authorization, Acknowledgement and Consent

When applying for admission to the University, you are bound by and agree to observe all statutes, rules, regulations, and policies at McGill University and
the faculty or faculties to which you may be accepted and registered in, including policies contained in the University Calendars and related fee documents.
Your obligation as a student begins with your registration and ends in accordance with the University's statutes, rules, regulations, and policies.

You should verify all information or statements provided with your application. Incorrect or false information may jeopardize your admission. The University
reserves the right to revoke an admission that is granted based on incorrect or false information in an application or supporting documents.

1.2 Student Rights and Responsibilities

The Handbook on Student Rights and Responsibilities is published jointly by the Office of the Dean of Students and the University Secretariat. It contains
regulations and policies governing your rights and responsibilities as a student at McGill. You will receive it when you get your student 1D card at Enrolment
Services (Downtown) or the ID Centre at Macdonald Campus.

The Handbook is also available at www.mcgill.ca/students/srr/publications.

1.3 Policy Concerning Access to Records

The University sends statements of account and all other correspondence directly to students. You retain full control over who has access to your records or
accounts; however, officers and members of the University staff also have access to relevant parts of your records for recognized and legitimate use. The
University does not send progress reports or any other information to your parents and/or sponsors unless you specifically request it in writing.

In accordance with Quebec's Act Respecting Access to Documents held by Public Bodies and the Protection of Personal Information (the "Access Act"),
personal information, including transcripts of academic records, may be released only with the student's authorization. When you apply to McGill, you
authorize the University to release certain personal information (name, address, telephone number, email address, date of birth, program and student status)
to specific persons and bodies.

The following persons and bodies are included in your information release authorization:

1. Libraries of other Quebec universities with which McGill has reciprocal borrowing agreements (ID number and bar code may also be disclosed to those
libraries).

2. Ministére de I'lmmigration et des Communautés culturelles and/or the Régie de I'assurance-maladie du Québec and the Ministére de I'Education, du
Loisir et du Sport (MELS).

3. The appropriate authorities involved with the external or internal funding of your student fees (financial records may also be disclosed to those authorities).

4. The Association of Universities and Colleges of Canada.

5. The Association of Registrars of Universities and Colleges of Canada and the Conférence des recteurs et des principaux des universités du Québec, or
the member institutions of these organizations, for the purpose of admissions operations and the production of statistics.

6. The school(s) or college(s) that you attended.

7. Students and alumni who have volunteered to speak with admitted students.

8. Student Associations recognized by McGill University for the student category(ies) to which you belong.

9. The McGill Alumni Association.

10. Professional bodies or corporations (e.g., engineers, dentists).
11. McGill Network and Communications Services for the purposes of listing your McGill email address in an online email directory.

If you do not want to authorize the University to disclose personal information to the organizations mentioned above in 8, 9, 10 and 11, you must complete
and submit an Opposition Form, available at Enrolment Services.

1.4 Email Communication

All students are assigned a McGill Email Address (usually in the form of firstname.lastname@mail.mcgill.ca) and are given a McGill email mailbox. You
can view your McGill Email Address and set your McGill Password on Minerva, under the Personal Menu.

McGill University, Faculty of Law, 2010-2011 (Published December 16, 2010) 15
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Email sent to your McGill Email Address is an official means of communication between McGill University and its students. As with all official University
communications, it is your responsibility to ensure you read and act upon University emails in a timely fashion. If you choose to forward University email
to another email mailbox, it is your responsibility to ensure that the alternate email mailbox is valid.

You should read and familiarize yourself with the Code of Conduct for Users of McGill Computing Facilities and Email Communications with Students
policies found under Information Technology on the University Secretariat website at www.mcgill.ca/secretariat/policies/informationtechnology. For more
information on email for students, refer to www.mcgill.ca/it and see .

15

Academic Integrity

Before submitting work in your courses, you must understand the meaning and consequences of plagiarism and cheating, which are serious academic offences.
Inform yourself about what might be considered plagiarism in an essay or term paper by consulting the course instructor to obtain appropriate referencing
guidelines. You should also consult FairPlay, the student guide to academic integrity available at www.mcgill.ca/students/srr/honest. There you will also
find links to instructional tutorials and strategies to prevent cheating. The Code of Student Conduct and Disciplinary Procedures includes sections on
plagiarism and cheating. The possession or use of unauthorized materials in any test or examination constitutes cheating. You can find the Code in the
Handbook on Student Rights and Responsibilities or at www.mcgill.ca/students/srr/publications.

Responses on multiple-choice exams are normally checked by the Exam Security Computer Monitoring program. The program detects pairs of students with
unusually similar answer patterns on multiple-choice exams. Data generated by this program can be used as admissible evidence in an investigation of
cheating under Article16 of the Code of Student Conduct and Disciplinary Procedures.

The Office of the Dean of Students administers the academic integrity process as described in the Handbook on Student Rights and Responsibilities.

1.6

Proper Use of Computing Facilities

Revision, Fall 2010. Start of revision.

You must comply with the Policy on the Responsible Use of McGill Information Technology Resources as approved by the University Senate. You can find
this policy in the listing of University Policies, Procedures and Guidelines under Information Technology, at
www.mcgill.ca/secretariat/policies/informationtechnolo
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Telephone: 514-398-6012
Email: international.health@mcgill.ca
Website: www.mcgill.ca/internationalstudents/health

1.9 Health Insurance — Canadian Residents
If you are a Canadian student from outside Quebec, you should check with your provincial medicare office to ensure that you have valid health coverage
while studying at McGill.
If you are a Canadian student who has been living abroad, you may not be eligible for provincial health insurance coverage. To ensure adequate health
insurance coverage, you may enrol in the group plan offered through International Student Services (www.mcgill.ca/internationalstudents). Please note that
this option is available only during the first month of your first semester at McGill.
All undergraduate students who pay tuition fees at either the Canadian or Quebec rates and who are members of the Students' Society of McGill University
(SSMU) or the Macdonald Campus Students' Society (MCSS) are automatically covered by their applicable Students' Society's Health and Dental Plans.
For details on fees, change of coverage dates and on what is covered by the plans, refer to www.ihaveaplan.ca. If you're not sure of your eligibility, contact
the Alliance pour la santé étudiante au Québec (ASEQ) at 514-789-8775 (www.aseq.com).

1.10 Special Medical Needs
If you have special medical needs, have your physician submit appropriate information, on a confidential basis, directly to the Student Health Service; see
for contact information on the Downtown Campus and see www.mcgill.ca/macdonald-studentservices/health for Macdonald Campus.

1.11 Minerva

Minerva is McGill's web-based information system serving students, staff and faculty. To access Minerva, go to www.mcgill.ca/minerva and login. Once
logged in, you can:

o Apply to McGill and view your application status.
e View class schedules, including course descri 507.095 421.53.647 ISRTds
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e Library

e Minerva
e Athletics
¢ myFuture

To log into myMcGill, click the myMcGill tab at the top-right corner of the McGill homepage (www.mcgill.ca) or go to https://my.mcgill.ca.

2 Personal Information

2.1 Updating Personal Information
It is important to keep your official records up to date, especially your mailing or billing address, because these are used by the University year round. If
your address information on file is invalid, incomplete or missing, the University will hold your mail. Once you have provided a valid address, the University
will resume sending your mail.
You must update your address(es) and/or telephone number(s) and emergency contact information on Minerva (www.mcgill.ca/minerva) under the Personal
Menu .
If you are away from campus and do not have access to the internet, you can request changes by writing to your Student Affairs Office or to Enrolment
Services. Your written request must include your signature.
Revision, Fall 2010. Start of revision.
If you need to change important personal information that requires the University to verify official documents, such as a name or citizenship change, or
correction of your birth date, you must go in person (as soon as possible) to Enrolment Services, Service Point, 3415 McTavish Street, Montreal (QC) H3A
1Y1. Macdonald Campus students can request changes in person at the Student Affairs Office, Laird Hall, Room 106.
Revision, Fall 2010. End of revision.

2.2 Legal Documents

221 Legal Documents: Why Does McGill Collect Legal Documents from You?

Tuition fees at McGill vary depending on whether you have provided us with proof that you are a Quebec student, a Canadian out-of-province student, or
an international student, as per .

Some of the documents McGill requests from you help us obtain your Permanent Code from the Government of Quebec. This unique 12-character code,
is issued by the Quebec Ministeére de I'Education, du Loisir et du Sport
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If you are eligible for one of the exemption categories you are assessed at the Quebec rate of tuition. You can find a list of categories and the required
application form at www.mcgill.ca/student-records/fees/exemption and also at Enrolment Services. An exemption will not be granted unless you submit the
application form along with your supporting documents to Enrolment Services.

223 Legal Documents: Has McGill Received Your Documents?

Quebec/Canadian/International Fees
Once McGill has received your documents, it usually takes one week to process them and update your file accordingly.

e  Check your tuition status on the Minerva (www.mcgill.ca/minerva) Student Accounts menu: Student Menu > Student Accounts Menu > View your
Tuition and Legal Status.

o Check the phrase: Fees currently calculated according to rules for... This will tell you if you are assessed as: an international student, a Canadian student,
or a Quebec student.

« Electronic billing is the official means of delivering fee statements to all students; you may view your e-bill on Minerv
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Revision, Fall 2010. Start of revision.

By Mail or Courier:

Enrolment Services

Documentation Centre

688 Sherbrooke Street West, Suite 760
Montreal, QC H3A 3R1 CANADA

By Fax:
514-398-3227

In Person:

Enrolment Services

Service Point

3415 McTavish Street
Montreal, Quebec, H3A 1Y1

If there is a problem with your documents, contact:
Telephone: 514-398-7878
Email: admissions@mcgill.ca

Revision, Fall 2010. End of revision.

2.3

Identification (ID) Cards

As a student registered at McGill you are required to present an ID card to write examinations, when using libraries and student services and certain laboratories,
and to access residence buildings.

To receive your ID card, you must be a registered student, and you must present your Permanent Code information and proof of legal status in Canada (for
a list of acceptable documents, see .

ID cards will not be issued if any of your legal documents are missing.

The Student Identification Card is the property of the University, for use by the cardholder only and is not transferable. If you withdraw from all of your
courses, you must attach your ID card to the withdrawal form or return it to Enrolment Services (or the Faculty of Agricultural and Environmental Sciences,
Student Affairs Office, Macdonald Campus).

o New students must be registered for at least one course to obtain an ID card.

o You must allow at least three hours after you have registered before applying for your 1D card.

o If you do not register for consecutive terms you should retain your ID card to avoid having to replace it when you re-register.
o If your card has expired there is no charge for a replacement as long as you hand in the ID card.

o If you change programs or faculties there is no charge as long as you hand in the ID card.

o If your card has been lost, stolen or damaged, there is a $25 replacement fee.

o If you need security access to labs or other facilities, see www.mcgill.ca/security/services/access.

ID Card Schedule for the Downtown Campus:
The locations and opening hours of ID card centres can be found on the Student Information website at www.mcgill.ca/students.

e Quebec CEGEP students can obtain their ID cards as of June 9, 2010.
o Canadian and International students can obtain their ID cards as of July 28, 2010.

ID Card Schedule for the Macdonald Campus:
Students can obtain an ID card from:

Student Affairs Offi


mailto:admissions@mcgill.ca
http://www.mcgill.ca/security/services/access
http://www.mcgill.ca/students

e Quebec CEGEP students (newly registered) can obtain their ID cards as of June 10, 2010.
o Canadian and International Students can obtain their ID cards as of August 2, 2010.

As of Wednesday September 1, 2010, you may obtain an 1D card from the Macdonald Campus Student Affairs Office during normal office hours.

2.4

241

Name

Name: Legal Name
This is the name that will appear on your degree, diploma or certificate on graduation, and on your transcript. It is also used by the Quebec Ministére de
I'Education, du Loisir et du Sport (MELS) to create a Permanent Code.

All students are registered under their legal name as it appears in one of the following documents:

1. Canadian birth certificate.

2. Canadian Immigration Record of Landing (IMM21000 or IMM5292 and Permanent Residence card, both sides).

3. Canadian Immigration Study or Work Permit document.

4. Certificate of Acceptance of Quebec (CAQ).

5. International passport (for Canadians, a Canadian citizenship card is required. Note that a Canadian passport is not acceptable).
6. Letter from international student's consulate or embassy in Canada.

7.

2.4.15(5.)Tmbassy in Canada.t321 ca2.t Codh is the name t69.48 666.087 142.52 666.081 0 0 1 81.6 Enin Canada.
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4 Note for Arts, Science and B.A. & Sc.: For detailed information on registration you can also refer to:

e Arts: www.mcgill.ca/oasis
e Science and B.A. & Sc.: www.mcgill.ca/science/sousa

& Note for the Faculty of Engineering:

« Ifyou are areturning student, it is mandatory that you see a departmental/school academic adviser to review your course selection at the beginning
of the Fall and Winter terms.

e If you are a new student, it is mandatory that you see a departmental/school academic adviser during the advising period.

4 Note for the Faculty of Law: All first-year students and all new students in the Faculty of Law must register by adding the registration confirmation
" course REGN RCLW on Minerva at www.mcgill.ca/minerva. The registration period for new Law students for the 2010-11 academic year begins
Tuesday, July 13, and ends Wednesday, September 1, 2010.

All first-year students and new students must present themselves at the Faculty of Law on Monday, August 30, 2010 to complete their
registration. Welcoming of new students will follow registration.

Returning Students - At the end of the Winter term, students in upper years are required to register by Minerva indicating their course selections
for the next academic year. This will be considered formal registration, replacing any further registration requirements. Refer to
www.mcgill.ca/importantdates to confirm the re

Students in the F
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In some cases, the same course may be offered in v
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e You are responsible for ensuring that the McGill Class Schedule permits you to take these courses without conflict.

o The universities concerned are not responsible for special arrangements in cases of examination or class schedule conflicts.

o Marks earned at the host university will not appear on McGill transcripts or be included in McGill grade point averages.

o If you are attending McGill as an exchange student from outside Quebec, you are not eligible to take courses at another Quebec institution through the

IUT agreement.
o You should be aware that late results received from host universities may delay your graduation.

If you are a scholarship holder, you should consult with your Student Affairs Office and the scholarships coordinator concerning eligibility for continuation
or renewal of your award(s).

You must initiate an online Quebec Inter-University Transfer (IUT) application to request the required authorizations at
www.mcgill.ca/students/transfercredit/current/iut. You may find additional information posted at your faculty website.

4 Note: Once the Quebec Inter-University Transfer (IUT) application is approved by both the home and host universities, you must register in the

" same course for which you obtained electronic approval. The method of registration of the host university will vary (e.g., web, in-person, phone,
etc.). You must allow sufficient time to complete and submit your electronic application, because you are responsible for adhering to all the
host university's registration deadlines. If you decide later to drop or withdraw from the course(s) for which approval was granted, you will need
to drop or withdraw from the course using the host university's registration method AND submit this change on the online Quebec Inter-University
Transfer (IUT) application.

The host institution automatically submits grades for completed courses to McGill.

3.4

Quebec Inter-University Transfer Agreement: Visiting IUT Students

The Quebec Inter-University Transfer (IUT) agreement permits concurrent registration at McGill and another Quebec institution.

If you are a student at another Quebec university and you want to take courses at McGill using the Quebec Inter-University Transfer (IUT) agreement, you
must initiate an online application to request the required authorizations at www.mcgill.ca/students/transfercredit/current/iut. You should also refer to your
home university website for regulations on the number of credits allowed, as well as the policies for transferring the credits.

4 Note: Once the Quebec Inter-University Transfer (IUT) application is approved by both the home and host universities, you remain responsible for
" registering in the same course for which you have obtained electronic approval. At McGill, you have to register on Minerva (www.mcgill.ca/minerva).
You will be informed via email of the necessary registration steps once your application has been approved. You must allow sufficient time to
complete and submit your electronic application, because you are responsible for adhering to all McGill's registration deadlines. If you
decide later to drop or withdraw from the course(s) for which approval was granted, you will need to drop or withdraw from the course on Minerva

AND submit this change on the online Quebec Inter-University Transfer (IUT) application.

McGill automatically submits grades for completed courses to your home university.

3.5

Courses Taken under the Satisfactory/Unsatisfactory (S/U) Option

The principle of the Satisfactory/Unsatisfactory (S/U) option is to encourage you to take courses outside the area of your specialization with the view of
enabling you to acquire knowledge and skills in a variety of fields.

Where permitted by faculty and program regulations, you may take one elective course per term to be graded under the Satisfactory/Unsatisfactory (S/U)
option, to a maximum of 10% of your credits taken at McGill to fulfil the degree requirements.

If you decide to have an elective course graded as Satisfactory/Unsatisfactory (S/U), you must do so before the Course Change deadline on Minerva as part
of the Student Menu > Registration Menu > Quick Add or Drop Course Sections Menu. You cannot make any changes after the Course Change deadline
even if you selected the option by mistake. If the course is a multi-term course, you must select the S/U option by the Course Change deadline of the first
part of the course.

The instructor will report grades in the normal fashion. Grades of A through C are converted to "Satisfactory" (S), and grades of D and F are converted to
"Unsatisfactory" (U). The courses taken under the S/U option will be excluded from the grade point average calculations, but they will be included in the
attempor adhering to alr electiThe courses tak
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& Schulich School of Music: The S/U option is only applicable to non-music electives.

4 Note: To be considered for in-course awards, including Dean's Honour List designations, and/or the renewal of entrance scholarships, you must
complete at least 27 graded credits in the regular academic session, not including courses completed under the S/U option.

4 Note: The S/U option is not available via Minerva to Visiting, Exchange or Quebec Inter-University Transfer Agreement (1UT) students. These
students must first contact their home university to ensure that a course taken under the S/U option is acceptable to their home university and that
the credits are transferable. They must then consult their host faculty student affairs office for approval.

4 Note: Special Students are not eligible to select the S/U option.

For further information, contact your departmental adviser or student affairs office, as appropriate.

3.6

Course Change Period

You may make changes to your course registrations (add or drop courses), subject to the requirements and restrictions of your program and individual courses
from the opening date of registration until the end of the Course Change period. The Course Change deadline coincides with the deadline for late registration.
See w88 MEFiH aedimamidertdates.

If you drop your last Fall course after the end of August or drop your last Winter course after the end of December, you are considered to be withdrawn
from the University. If you wish to resume your studies, you must follow the procedures for readmission. For more information, see .

If you are registered in the Fall term, you may add and drop Winter term courses throughout the Fall term until the Winter term deadline for course change/late
registration.

After the Course Change deadline, you may add courses only with written permission of the instructor, and the Associate Dean or Director of your faculty.
A fee will be charged for each course you add.

Revision, Fall 2010. Start of revision.

Note for the Faculties of Arts and Science (including B.A. & Sc.): Requests made after the Course Change deadline must be made at the Service
Point (3415 McTavish Street). However, it is important that you also see a F
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o Single-term courses: Tuesday, February 15, 2011
e  Multi-term courses that begin in Winter term: Saturday, May 15, 2011*

*Note that if you are in multi-term courses with course numbers ending in N1 and N2 (course begins in the Winter term, skips the Summer term, and is
completed in the subsequent Fall term) you may withdraw after May 15 and until the end of the Fall term Course Change period by contacting your Faculty
Student Affairs Office.

After the withdrawal (without refund) deadline but before the end of term, and only under exceptional circumstances, you may be granted permission to
withdraw from a course. Permission will not be granted merely because you are doing unsatisfactory work. A grade of W or WF, as appropriate, will appear
on your transcript but will not be calculated in your GPA. For further information, consult your Faculty Student Affairs Office.

& Note:

- 1. To withdraw from required or complementary courses after the withdrawal (without refund) deadline, you may need to obtain permission from
your adviser, and you must fill out and submit a course withdrawal form, available from your Faculty Student Affairs Office. Additional
restrictions for Music courses are indicated in the Schulich School of Music section of this publication.

2. Itis solely your responsibility to initiate a course withdrawal on Minerva. Neither notification of the course instructor nor discontinuing class
attendance is sufficient. The date on which you withdraw on Minerva is the official date of withdrawal, even if you had stopped attending lectures
earlier
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Tuesday, October 19, 2010

Winter Term:

Deadline for University withdrawal with refund (minus $200 for returning and the registration deposit for new students):
Tuesday, January 25, 2011

Deadline for University withdrawal without refund:
Tuesday
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3.85 Auditing of Courses

McGill does not permit auditing of courses.

Fees


http://www.mcgill.ca/student-accounts
http://www.mcgill.ca/student-accounts/fees
http://www.mcgill.ca/legaldocuments
http://www.mcgill.ca/student-records/fees/exemption
mailto:feecoordinator.es@mcgill.ca
http://www.mcgill.ca/student-accounts/fees/compfees

4.3.3

Student Society Fees

Student Society fees are collected on behalf of student organizations and are compulsory. These fees must be approved by the student body through fee
referenda according to the constitutional rules of the association or society.

Students may vote on changes to Student Society fees during either the Spring or Fall referendum periods.

For Canadian students, the Student Society fees include health and dental insurance. For international students, the Student Society fees include a dental
insurance plan. International students are required to participate in the University's compulsory International Health Insurance (IHI) plan. For more information,
please contact International Student Services: 514-398-6012.

Rates for the current year may be found at www.mcgill.ca/student-accounts/canadian_insurance.

4.4

Administrative Charges

The University charges a number of administrative fees to students which include:
Registration Charge - All students in courses and programs are assessed a registration fee.

Information Technology Charge - The purpose of the information technology fee is to enhance certain technology services provided to students as well
as to provide training and support to students in the use of new technology.

Transcripts and Diploma Charge - The University charges a transcripts and diploma fee to all students which entitles you to order transcripts free of charge
as well as covers the costs of your graduation.

Copyright Fee - All students in courses and programs are charged the copyright fee which covers the cost of the annual fee that all Quebec universities are
required to pay to Copibec (a consortium that protects the interests of authors and editors) for the right to photocopy materials protected by copyright.

General Administrative Charge - As per the Quebec government’s regulation on administrati
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After regular registration deadline:

All eligible returning students, except Special students and Graduate part-time and additional session $85
students.
Special students and Graduate part-time and additional session students. $35
As of the second day of classes:
All students except Special students and Graduate part-time and additional session students. $150
Special students and Graduate part-time and additional session students. $75
Late Course Change Fee
$50
Registration Cancellation Fee upon withdrawal (or if newly admitted students, the deposit)
$200
Rereading Examination Paper (refundable if the letter grade is increased)
$35
Supplemental Examinations, each written paper
$35
Duplicate ID Card
$25
Late Payment charged on balances >$100 as of the end of October (end of February for the Winter term)
$50
Interest on outstanding balances (rate determined in February, to be applicable on June 1, is 1.24% monthly
or 14.88% annually)
Returned cheque or Pre-Authorized Debit payment **
. . - L. 35
** Please note that the $35 fee for returned cheques and pre-authorized debit payments is in addition to the $
value of the amount debited for the returned item in question. For transactions in Canadian dollars, the
amount debited is the same as the amount paid. For transactions in other currencies, including pre-authorized
debit payments in US dollars, accounts will be debited at the exchange rate charged by the bank to the
University. This sometimes represents a significant difference from the amount originally paid, depending
on the rate of exchange on the date of the return.
Cheque Ruelaa 2the rate of use2 Tm72 229.36 Tmgne:
$50 150



Late application fee for Music Performance examination (requires the permission of the Chair of the $50
Department of Performance)

Supplemental Practical Examination in Music $150

Music Priv $500
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Term Payment Due Date

Winter Term

January 6, 2011
Returning students

January 31, 2011
Students new to the University in Winter

Late Payment Fees: If you have an outstanding balance greater than $100 on your account on October 29 (February 28 for the Winter term), you are charged
a late payment fee of $50 over and above interest.
4.6.3 Billings and Due Dates: Guest Access on Minerva

Revision, Fall 2010. Start of revision.

You may choose to give access privile
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4.7.2

* Includes tuition fees, society and other fees, student services, registration and transcripts charges, and an information technology charge.

If you want to discuss the refund policy applicable to a special case, contact your faculty Student Affairs Office (Associate Dean or Director).

Refund Procedures

Revision, Fall 2010. Start of revision.

You are not automatically refunded your credit balance as many students choose to keep the balance on account for use for a future term. You may however
request your credit balance to be refunded at any time, after the course withdrawal with full refund period has passed. For directions on requesting your
refund online in Minerva, see www.mcgill.ca/student-accounts/refund.

Revision, Fall 2010. End of revision.

4.8

48.1

4.8.2

Other Policies Related to Fees

Other Policies Related to Fees: Overdue Accounts

All tuition and fees assessed by the University must be paid in full or arrangements must be made to settle the debt.

Students' accounts are considered delinquent if they are not paid in full within 60 days after the bill is issued. McGill places a financial hold on these accounts,
preventing students from obtaining official academic transcripts and from accessing Minerva for any registration functions.

Interest: Interest is charged on overdue balances at the monthly rate of 1.24%, multiplied by the balance outstanding at the end of the month (14.9% annually).
The rate is evaluated each Spring, and then is set for the following academic year.

4 Note: You should regularly verify your account balance on Minerva.

The University has no obligation to issue any transcript of record, award any diploma, or re-register a student if you do not pay your tuition fees, library
fees, residence fees or loans by their due date.

Information for Registered Students

If you register for a term but still owe amounts from previous terms, you must either pay your account or make payment arrangements with the Student
Accounts Office before the end of the course add/drop period. If you have financial difficulty, first contact the Student Aid Office (Brown Student Services
Building, Room 3200; 514-398-6013) to discuss the possibility of obtaining financial aid.

If you fail to pay the previous term's fees or to make arrangements to settle your debt prior to the add/drop deadline, the University will cancel your registration
in the current and subsequent terms.

Information for Students Who Are No Longer Registered

When students fail to settle their debt or reach a suitable payment arrangement, or fail to provide the Student Accounts Office with up-to-date contact
information, the University refers these delinquent accounts to a collection agency. If neither the University nor the collection agency is able to collect
on the account, the University reserves the right to have the student reported to a credit bureau. You should be aware that the University is entitled
to use all legal means to obtain payment and that students are responsible for all costs associated with such actions.

Cancelling Registration for Non-Payment
In accordance with the fee policy stated in Overdue Accounts.

The Student Accounts Office will make all reasonable efforts to notify you if your account is delinquent, or if you owe more than $100 from the previous
term, before the University cancels your registration for non-payment. The cancellation is effective the last day of the add/drop period unless you settle the
account or make payment arrangements with the University by then. If you pay or make payment arrangements with the Student Accounts Office after the
add/drop deadline and you want the University to reinstate your registration for the current or subsequent term(s), you must complete the Request for
Reinstatement form (www.mcgill.ca/files/student-accounts/RequestforReinstatementForm.pdf) and submit it to the Student Accounts Office, which will
forward it to Enrolment Services for approval and processing. Your fee account will be charged $150 (Reinstatement Penalty) for the processing of the
re-enrolment.

Other Policies Related to Fees: Acceptance of Fees vs Academic Standing

Revision, Fall 2010. Start of revision.

Acceptance of fees by the University in no way guarantees that students will receive academic permission to pursue their studies. If it is subsequently
determined that your academic standing does not permit you to continue, all fees paid in advance will be refunded.

For directions on requesting your refund online in Minerva, see www.mcgill.ca/student-accounts/refund.

34
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Revision, Fall 2010. End of revision.

Other Policies Related to Fees: Fees for Students in Two Programs

Students in two programs normally are billed additional fees for their second program. Depending on the level of the two programs (e.g., one at the
undergraduate versus one at the graduate level), you may incur both society and faculty fees and/or additional tuition fees. Consult the Student Accounts
website at www.mcgill.ca/student-accounts for further details.

You should consult the Fee Coordinator in Enrolment Services (www.mcgill.ca/student-records/contact) for information on tuition fees if you are a student
in two programs. Adjustments to bills are made throughout the term in cases where fees cannot be automatically calculated.

Other Policies Related to Fees: Quebec Inter-University Transfer Agreements

If you are taking courses as part of the Quebec Inter-University Transfer (IUT) agreement, you are required to pay the fees at your home university; see .
The agreement covers only the transfer of academic credits.

International students in undergraduate programs are not usually permitted to take IUT courses.

IUT students taking courses at McGill are required to pay additional course charges that are compulsory upon registration, such as special activity charges
or course material costs.

The University reserves the right to refuse course registrations in non-government-funded activities.

Other Policies Related to Fees: Senior Citizens

Financial aid is available for students in need who are aged 65 or over and who are enrolled in full-time degree programs. Contact the Scholarships and
Student Aid Office for more information at 514-398-6013.

4.9

49.1

4.9.2

4.9.3

Deferred Fee Payment

Students with Sponsors

If your fees will be paid by an outside agency such as the Department of Veterans Affairs, CIDA, a foreign government, or your University department (i.e.,
teaching assistants or demonstrators), you must have written proof of this sponsorship. Your sponsor must confirm the conditions of their sponsorship in
writing on company letterhead to the University. This allows the University to initiate a contract with your sponsor and make the payment to your fee account.
You need to notify the University at least one month before the beginning of the term in which the contract takes effect. For more information and the required
forms, see www.mcgill.ca/student-accounts/third.

When a third party agrees to pay fees on your behalf, payment is recorded on the fee account, which reduces the balance you must pay. The University
reserves the right to insist upon payment. If the third party does not pay the promised fees within 90 days of invoicing, you are responsible for paying
the fees plus the late payment fee and accrued interest.

Students Receiving McGill Scholarships/Awards

Fall Term: The University normally credits McGill scholarships or awards to the recipient's fee account by mid-August. These awards reduce the student's
outstanding balance.

Winter Term: Upcoming Winter term scholarships or awards can be viewed by recipients on Minerva once they are processed by the Student Aid Office.
These awards are future-dated and are released to the student's fee account by January 3.

External Scholarships

Revision, Fall 2010. Start of revision.

You may also receive external scholarships from other organizations, outside agencies, parents’ employers or community groups. You should provide the

Student Accounts Office with a letter from the external body indicating the details and requirements of how the scholarship funds should be distributed,

including any conditions for the award. If such information is not specified, the amount of the scholarship will be split into two terms and will be credited

to your account as soon as you have registered, with the second instalment credited the first w4.9.3e in0 0so0e12. f(gistered, wiey the meetquired)TjO f houte1in0708e fi
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49.4 Students Receiving Government Aid
Revision, Fall 2010. Start of revision.
The University encourages you to pay your tuition promptly when you receive your government assistance. Interest on outstanding tuition is charged monthly
beginning in August for returning students and in September for new students. Students who have applied for a tuition deferral via the In-Course Financial
Aid Application on Minerva, may be entitled to an exemption of interest and/or late payment charges. A verification will be made for all applicants of a
tuition deferral to ensure they have applied for government assistance. Please check the Scholarships and Student Aid website for more details on applying
for a tuition deferral.
Deferrals will cover only the amount of the Fall (Winter) term charges, which include tuition, fees and health and dental insurance. Charges not covered by
the tuition deferral include housing charges, meal plans, printing charges or any other amounts owing that are not considered registration charges. Interest
on outstanding already-billed amounts will continue to be charged on a monthly basis excluding amounts covered by the student aid tuition deferral.
Students are reminded that tuition and student housing fees have first call upon financial aid received from any source.
Revision, Fall 2010. End of revision.

4.10 Other Information

4.10.1 Other Information: Payment Procedures

Please see the Student Accounts website at www.mcgill.ca/student-accounts/procedure for the various methods of payment available to students and their
guests.

4.10.2 Other Information: Tax Receipts

T4A (RL-1); T2202A and Relevé 8 slips are issued on Minerva (www.mcgill.ca/minerva) under the Student Accounts Menu by the end of February each
year. Note that a social insurance number is required to be transmitted to Revenu Québec by the University as part of its tax reporting for both the T4A and
the Relevé 8 slip, therefore it is highly recommended that if you expect to be completing a Quebec income tax return, you provide this information to the
University upon registration. More information on these slips is available on www.mcgill.ca/student-accounts/tax.

411

Yearly Fees and Charges by Faculty

Tuition fees at the undergraduate level are based on the number of credits you take.

Please consult the Student Accounts website at www.mcgill.ca/student-accounts/fees for tables of fees by fee status and faculty.

Student Records
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511

Academic Standing

You enter the University in satisfactory standing and your academic standing is determined soon after the end of a term based on your faculty's regulations.
Standing codes are generated in January for the Fall term, in May for the Winter term, and in September for the Summer term and display on your McGill
unofficial and official transcripts. If you receive unsatisfactory standing, you must apply to your faculty for readmission. Consult the appropriate section of
this publication for the regulations on academic standing for your faculty.

Academic Standing: Faculties of Arts and Science (including B.A. & Sc.)

Your academic standing is based primarily on your cumulative grade point average (CGPA), but may also be affected by your term grade point average
(TGPA). The standing in each term determines if you are allowed to continue your studies in the next term, and if any conditions will be attached to your
registration.

Decisions about academic standing in the Fall term are based only on grades that are available in January, i.e., if you have deferred examinations or Fall/Winter
spanned courses, grades for those courses don't affect your Fall academic standing — they will only affect your Fall TGPA. Therefore, academic standings
for the Fall term are designated as interim. Note that interim standings do not appear on your official transcript. Consult the appropriate section of this
publication for the regulations on Interim standing decisions.
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Satisfactory/Interim Satisfactory Standing: F



FACULTY OF LAW

512

Appeals for readmission by students in unsatisfactory standing should be received no later than July 15 for readmission to the Fall term, and November 15
for the Winter term. Readmission will be considered only when proof of extenuating circumstances that affected academic performance can be provided
(e.g., medical or other documentation). If you are in unsatisfactory standing for the second time, you must withdraw permanently.

Normally, supplemental examinations are not permitted; however, if you are in unsatisfactory standing, you may appeal for permission to write a supplemental
examination, clearly stating the reasons for special consideration and providing proof as appropriate.

Appeals for readmission or permission for supplemental examinations must be submitted to:

e Arts: Associate Dean (Student Affairs)
e Science and B.A. & Sc.: Director of Advising Services

& Note for students in the Concurrent B.Sc.-B.Ed. Program: If you receive an F or J in any Education Field Experience course, you are placed in
unsatisfactory standing. Although you may complete your term, you are required to withdraw from the Concurrent Program. However, you may
apply to transfer to a conventional B.Sc. program as outlined under Faculty of Science > Science or Mathematics for Teachers.

5.1.1.5 Incomplete Standings: Faculties of Arts and Science (including B.A. & Sc.)

e Standing awaits deferred exam.
e Must clear K's, L's or Supplementals.
o Standing Incomplete.

If you are a student with an incomplete standing (in the Winter or Summer term):

o you may register for the Fall term, but your standing must be resolved by the end of the course change period for that term;

e you may continue in the program if incomplete standing changes to satisfactory, probationary, or interim unsatisfactory standing;

e you may not continue in your program and your registration will be cancelled if standing changes to unsatisfactory standing.

If your standing changes to unsatisfactory:

e you may ask for permission to continue in your program;

e you must make a request for readmission as soon as you are placed in unsatisfactory standing;

o you mu