APPENDIX I
Teaching Assistant Workload Form

This form setsout the objectivesof the TeachingAssistantshipgor the statedcourse.The form is to be completedby the CourseSupervisor,n discussiorwith the Teaching
Assistant by the endof the drop/addperiod.In the casethatwork beginsmorethan2 weeksbeforethe beginningof the term, theform is to be completedwithin 20 daysof the
commencementf thework. Onecopy of the completedorm is to be remittedto the TeachingAssistantalongwith a copy of the CourseSyllabus;anothercopyis to beretained
by the Course Supervisor, and a third copy is to be placed in the Teaching Assistant's departmental employee file.

Pleasenotethatafull teachingassistantshiponsistsof 180hourspercontractperiod,with theteachingassistantvorking, on average12 hoursperweek.However theallocation
of time is an estimateandthe TeachingAssistantis expectedo allocatetime asrequiredduring peakperiods,suchas examperiod. The amountof time allocatedfor grading
shouldbe consistentvith the objectiveof deliveringhigh quality educationThe CourseSupervisorandthe TeachingAssistantareencouragedo discussany difficulties with the
allocationof theseobjectiveswell in advanceof the endof thetermin orderto bestdeliver the needsof the courseandwith due consideratiorto the peakperiods.The Course
Supervisor and Teaching Assistant shall meet within 2 weeks of mid-term to review the objectives and make appropriate revisions as required.

All assigneddutiesof the TeachingAssistantare part of the TeachingAssistant'swork, including any revision of objectivesas providedfor in 11.02.03and nothingin this
Workload Form detracts from the Course Supervisor's pedagogical autonomy in the exercise of her academic duties.

Course Information Course Supervisor Information
Course Name: Supervisor Name:

Department: Supervisor Email:

Faculty: Supervisor Telephone:

Course Number:

Section:
Term: [] Full Teaching Assistantship (180 hours)
No. of Students Registered:l:l No. of Students in TA's conferences/labsl:l [[] Course Syllabus is attached

[ ] Partial Teaching Assistantship
Teaching Assistant Name: Indicate Number of Hours:l:l

Employ/Student ID Number:

McGill Status (Indicate degree program and year):

Email:

Telephone:

Leading conferences, and/or demonstrating laboratory sessions
Clarify reading material or assignment for students; lead discussions, work|with
students in laboratories

Course Attendance
Attend the course supervisor's regular lectures

Invigilation

Attend and/or be responsible for in-class exams
Office hours

Indicate office hours that the TA is expected to fulfill.(includes in-person contact,
telephone conversations, e-mail communications and other electronic
communications).

E-mail communications, online course management, and other contact hoyrs

Evaluation/Grading
Indicate nature of assignment/exam(s), the approximate hand-in date (except for
final exams), the method of marking, and approximate time allocated per student
for grading, as well as the number of students the TA will be responsible fol
under each assignment/exam.




. . Approx. hours per
Objectives week per objective,
where applicable

Total hours per term

per objective Comens

a) Assignments:indicate the assignment name, the approximate hand-in date, and the estimated time to be allocated by the TA for each assignment per student.

Assignment 1:

Assignment 3:

[b) Mid Term Exam:

|c) Paper: Indicate the estimated time to be allocated by the TA for each paper per student.

Paper 1:




